	

TOWN OF DEDHAM
COMMONWEALTH OF MASSACHUSETTS

ZONING BOARD OF APPEALS
APPLICATION FOR HEARING
WAIVER FROM SIGN CODE

	












OFFICE STAMP
	












TOWN CLERK STAMP

	Case Number

VAR-
	Hearing
  

	Fee Schedule
Residential:   $50.00
Commercial:  $175.00
	1st Ad


	2nd Ad



	
IT IS STRONGLY RECOMMENDED THAT APPLICANTS CONSULT WITH THE BUILDING DEPARTMENT PRIOR TO FILING THIS APPLICATION.  SEVEN COPIES OF THIS APPLICATION AND SUPPORTING MATERIAL MUST BE SUBMITTED.  INCOMPLETE APPLICATIONS WILL BE RETURNED.


	Date:

	Applicant:  

	Applicant’s Address:
Phone:  __________________       Cell:  ___________________    E-Mail  __________________________________

	Property:  
	Map/Lot  ________   Overlay ________
                                   District

	Property Owner:  

	Property Owner’s Address:
Phone:  __________________       Cell:  ___________________    E-Mail  __________________________________

	Applicant is (please check) 
Property Owner         
Tenant                          (must have letter of permission)
Prospective Buyer    
Other                           (explain) 

	Map and Lot  
  
	Overlay 
District(s)  
	Zoning District:
SRA        SRB        GR       CB        LB        GB       HB        
LMA        LMB        PC        RDO/AP                 

	Please indicate the contact information for any attorney/agent/architect/engineer who will represent this application. If there is more than one person, please attach a sheet listing this information.

	
Attorney: _____________________________________________
Address: _____________________________________________
	
Phone:  ______________________________ 
Cell:  ________________________________
E-Mail: _______________________________
   

	
Architect: _____________________________________________
Address: _____________________________________________
	
Phone:  ______________________________ 
Cell:  ________________________________
E-Mail: 
   




	
PETITION (check all that apply)

	
VARIANCE                                          
SPECIAL PERMIT                           
WAIVER                                               
EXTENSION       
 
OTHER (explain)                            
	
If you need assistance with this section, please contact the Building Department for help. They can also assist you with determining the specific section of the Zoning Bylaw from which you need relief.

State exactly what you need. The Board can only grant what is requested, and measurement need to be exact


	
To be allowed a (variance, special permit, waiver, extension) for (measurements must be exact)

	

	

	

	

	Statement of Hardship (required) (reason for application):      

	

	

	

	

	Section of Sign Code:   

	

	




	

	CHECKLIST

SEVEN COPIES ARE REQUIRED OF THE FOLLOWING:
	PROVIDED

	Application
	

	Petition Statement (reason for application) 
	

	Certified, signed plot plan. Mortgage plans are not acceptable. 
	

	Pictures of existing conditions
	

	Renderings of proposed conditions with elevations 
	

	Letter of authorization from owner (if a tenant)
	

	
	

	
ONLY ONE COPY IS NEEDED OF THE FOLLOWING:

	Completed form for abutters list
	

	Completed billing form for the Dedham Times
	

	Check made payable to the Town of Dedham
	


 

	

DATA

	

	Fill in both columns.  Numbers must match those on the plans and the attached documentation

	
	EXISTING
	PROPOSED

	BUILDING TYPE

	· Free-standing commercial
· Commercial building of residential character
· 1-3 story commercial building with continuous storefront
	


	



	TYPE OF SIGN
	
	

	· Free-standing sign
· Wall sign
· Window sign/graphics
· Blade sign
· Other (specify)
	




	





	
	
	

	Linear footage for all streets:
	                     feet

	Total sign area for ALL signs on property
	                     square feet 

	Total sign area for ALL signs proposed on property
	                     square feet 

	
	

	BUILDING DETAILS

	# Dwelling units if mixed use
	             units
	           units

	Front yard setback
	             feet
	feet

	Rear yard setback
	feet
	feet

	Left side yard setback
	feet 
	feet

	Right side yard setback
	feet
	feet

	Height of sign above the ground
	feet
	feet

	TOTAL WALL AREA of the building for wall sign(s)
	square feet 
	square feet 

	PERCENTAGE OF WALL AREA for proposed sign
	square feet 
	square feet 

	
	
	

	ILLUMINATION

	Internal
	
	 

	External
	
	

	If illuminated, type of lighting:
	Fluorescent
Incandescent
LED
	


	

	None
	
	


	

	
	

REQUIRED SIGNATURES
NO APPLICATION WILL BE ACCEPTED WITHOUT THE REQUIRED SIGNATURES

	OWNER SIGNATURE
As owner, I make the following representations:
1. I hereby certify that I am the owner of the property at __________________________________.
2. I hereby certify that I have authorized the Applicant and/or his attorney named on this application form to develop/and or use the property listed above for the purposes indicated in this application.
3. I authorize the members of the Zoning Board of Appeals to conduct site visits on my property.


	 

Owner Signature 
	 

Date

	

	APPLICANT SIGNATURE (If the applicant is also the owner, the owner should also sign below):
As the Applicant, I make the following representations:
1. The information supplied on and with this application is accurate to the best of my knowledge.
2. I will pay the fees associated with advertising this hearing to the Dedham Times.
3. I hereby certify that the agent/attorney/architect/engineer listed on this application form has been authorized by me to represent me before the Zoning Board of Appeals as it relates to the petition noted on this form.


	

Applicant Signature 
	 

Date

	

	AGENT/ATTORNEY/ARCHITECT/ENGINEER SIGNATURE

	I make the following representations:
1. I hereby certify that the Applicant has authorized me to represent the application at the hearing.

	

	

	

Agent/Attorney/Architect/Engineer Signature 
	 

Date







 





ASSESSORS STAMP
asAA





ZONING BOARD OF APPEALS STAMP


ZONING BOARD OF APPEALS
APPLICATION FOR ABUTTERS LIST
ONLY ONE COPY OF THIS FORM IS NEEDED

              THIS APPLICATION WILL BE PROCESSED BY ASSESSORS’ OFFICE 
WITHIN TEN (10) DAYS OF RECEIPT.


	Name of Applicant
	 

	Property Owner
	 

	Property Address
	 

	
	
Map  
	
	
Lot
	
	

	
	

	Legal Representative 
(if any)
	 

	
	

	Purpose for List
	Zoning Board of Appeals hearing  

	
	

	
	

	All contiguous parcels under the same common ownership will be considered as one parcel for the purpose of determining the abutters.

	

	

	 
	
	 

	Date 
	Signature 


	

	Scheduled Date of Hearing:  
	


    [image: ]                                                                                                   THE DEDHAM TIMES
395 WASHINGTON STREET
DEDHAM, MA  02026-4456
Phone:  781-329-5333
Fax:  781-329-8291
E-Mail:  dtimes@rcn.com





ONLY ONE COPY OF THIS FORM IS NEEDED

	DATE:
	  
___________________________


	TO:
	The Dedham Times

	

	RE:
	Zoning Board of Appeals Legal Ad

	
	

	PROPERTY:
	 
	

	

	I hereby acknowledge that the application I am submitting to the Zoning Board of Appeals for the Town of Dedham requires a notice of Public Hearing. I hereby authorize The Dedham Times, which determines the cost of the advertisement, to bill me directly for the legal notices placed by the Town of Dedham.

I hereby acknowledge responsibility for payment of the required legal notice to The Dedham Times, 395 Washington Street, Dedham, MA 02026-4456.


	
_____________________________
Name (print)
	
___________________________________________
Name (signature)

	

	BILLING ADDRESS
	

	BILLING PHONE NUMBER 
	 

	DAYTIME PHONE NUMBER  
	 

	E-MAIL ADDRESS 
	 

	DATE OF HEARING
	 

	TIME OF HEARING
	 



This form must be completed in full prior to publication.





	APPLICATION AND APPEAL PROCESS
**IMPORTANT!  PLEASE READ CAREFULLY**

	
The Zoning Board of Appeals process is governed by the Commonwealth of Massachusetts under Chapter 40A of the Massachusetts General Laws. The Town of Dedham must follow these rules and regulations.

APPLICANT TIMELINE:
1. Meet with Building Department to determine if a waiver from the Sign Code is needed. 
2. If yes, complete and file an application with the Zoning Board of Appeals. Once the application is filed, the Building Department is no longer involved (with the exception of review) until a decision has been filed with the Town Clerk. 
3. Seven copies of the application and supporting materials must be provided at the time the application is filed. The Administrative Assistant of the Zoning Board of Appeals will review it for completeness.  
4. Once the application has been submitted, the Building Department will review it for the Zoning Board of Appeals to ensure that proper relief is being requested, explanation of hardship is noted, and the correct section(s) of the Sign Code are cited. You will be contacted if more information is needed.
5. Copies must be delivered to the Planning and Zoning office. All applications are open to the public for review.

ADMINISTRATIVE ASSISTANT TIMELINE:
1. The Application for Abutter List is submitted to the Assessors office to obtain labels for abutters within 300 feet of the property.  
2. Legal notices of the hearing are mailed to the applicant, his attorney or agent, abutters, and surrounding towns (Boston, Needham, Westwood, and Canton). 
3. Legal notices are published in the Dedham Times for two consecutive weeks. The Dedham Times will bill the applicant for the legal notice advertisements.  If you have questions, their number is 781-329-5333, and e-mail is dtimes@rcn.com.  
THE HEARING:
Testimony will be given and a vote will be taken. The Board consists of five members plus two associate members who fill in for any member who cannot be present. You will attend a hearing and present your application to the Board. They will approve, deny, or continue your hearing. There are times when there are only four members sitting on a hearing, in which case the vote would need to be unanimous. You will be given the choice to go forward with your petition, or continue the hearing to a later date. 

AFTER THE HEARING:
1. After the hearing, the Administrative Assistant writes minutes of the meeting and a formal decision. The decision is sent to all voting members of the Board for approval. 
2. After approval is received, the signed decision is stamped in by the Town Clerk’s office and becomes a legal document. A copy of the decision will be sent to you with instructions.
3. Abutters and surrounding towns are also notified of the decision. 
4. This ends the process with the ZBA, and the Applicant moves on to the Building Department to file the appropriate applications. 

The ZBA is allowed 100 days to complete the decision, although every attempt is made to complete it as soon as possible. Please do not call the office to see if your decision is ready. 

If you have questions, please call 781-751-9242.
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